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FILMING OBJECTS OUTSIDE THE FLORENCE NIGHTINGALE MUSEUM
	SYMBOL 183 \f "Symbol" \s 10 \h
company name

"The Company"
	
	SYMBOL 183 \f "Symbol" \s 10 \h
film/project title

"The Film"
	

	SYMBOL 183 \f "Symbol" \s 10 \h
address
	
	SYMBOL 183 \f "Symbol" \s 10 \h
commissioned by
	

	
	
	SYMBOL 183 \f "Symbol" \s 10 \h
producer/director
	

	
	
	SYMBOL 183 \f "Symbol" \s 10 \h
contact name
	

	
	
	SYMBOL 183 \f "Symbol" \s 10 \h
tel
	

	SYMBOL 183 \f "Symbol" \s 10 \h
postcode
	
	
	

	SYMBOL 183 \f "Symbol" \s 10 \h
tel

SYMBOL 183 \f "Symbol" \s 10 \h
fax
	
	SYMBOL 183 \f "Symbol" \s 10 \h
Museum staff required to interpret objects in addition to transportation staff 

	


Museum items to be filmed 

	
	
	
	
	
	
	
	
	
	


Non-Gallery items to be filmed (by sitter and artist) - see note re: © clearance under RIGHTS AND FEES

	
	

	
	

	
	

	
	

	
	


Facility fees

	Fee( per half day):
	£200.00

	Total half days required:
	

	Transit insurance costs
	

	Transportation costs
	

	Display costs
	

	Staff costs (per person, per half day) 


	£95 

	+ VAT @ 20%
	

	TOTAL
	UK£  


NB. Insurance and transportation costs will be determined after the initial application to film objects outside the Museum. 
REGULATIONS FOR FILMING OBJECTS OUTSIDE THE FLORENCE NIGHTINGALE MUSEUM
All of the following conditions must be met in connection with filming outside the museum:

1.
Images must be credited as follows "Florence Nightingale Museum" at the beginning or at the end of the edited film or programme.

3.
A member of museum staff will be required to accompany the film crew at all times, and a minimum of one member of museum staff will be required to transport objects to and from the filming location.
4.
Cool lights must be used to film the objects, up to and not exceeding 1000 lux.
5.       Staff must be informed well in advance of the filming of the location of the building and how to enter/exit. On the day, the entrance and path to the filming studio, as well as exit must be clear to minimise risk to Museum objects.
5.
The objects may only be filmed in a static position, or whilst being handled by a member of staff from the Museum. Under no circumstances is any member of the crew to handle any objects. Any display materials needed must be discussed with museum staff beforehand and purchased by the Company. 
6.       The Company must have insurance that covers the objects whilst on site. 
7.       Footage filmed during the session may only be used in the context of the Film, unless separate permission is given, in writing, by the Florence Nightingale Museum.

LIABILITY
Any damage incurred to museum objects and property or injury caused to personnel as a consequence of the actions or negligence of any member or associate of the film crew will automatically be the liability of The Company. Suitable proof of liability insurance is required from the Company by the museum, in advance of filming.
RIGHTS, FEES & PAYMENT

The Company accepts liability for the clearance of copyright in all the works filmed during the session specified overleaf. Fees for copyright clearance are not included in facility fees and must be agreed separately. Fees and clearances for those rights owned or managed by the museum may be agreed with us. Payment must be made in advance of filming by AMEX, VISA or ACCESS credit cards or a cheque drawn on a British Bank. Notice of cancellation must be made in writing and received by the museum, not less than 48 hours before filming is due to take place. A cancellation fee of £500 will be charged if filming is cancelled with less than 48 hours notice.

AUTHORISATION
I confirm the specifications above. I warrant that I have the authority to enter into this agreement on behalf of The Company, that I have read and understood all the conditions contained herein and that I agree to them on behalf of The Company.

	signed..............................................dated.............
	signed.............................................dated.............

	on behalf of 

The Company
	(agreed on behalf of the Trustees 

of the Florence Nightingale Museum)
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